
10
12

11
Installation and Dismantling Order Form L-1

RETURN WITH G-2: PAYMENT & CREDIT CARD CHARGE AUTHORIZATION FORM TO:

All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

World Of Asphalt and AGG1 Aggregates Forum & Expo

COMPANY NAME EMAIL ADDRESS BOOTH NUMBER

SHOWSITE CONTACT SHOWSITE CONTACT PHONE #           DATE/TIME OF ARRIVAL CONTACT'S HOTEL (OPTIONAL)

PLEASE COMPLETE THIS FORM FOR ALL DISPLAY LABOR NEEDED.
TO DETERMINE IF YOU NEED DISPLAY LABOR, PLEASE READ THIS FORM CAREFULLY.

Important Information & Rates

LABOR RATES ARE AS FOLLOWS:
Worker per Hour Discount Regular

Straight Time:
Overtime:
Double Time:
Discount Rate: 
Regular Rate:

Please Indicate Service

GES Supervised (OK to Proceed)

A % (  minimum) surcharge will be added to the labor rates above 
for this professional supervision.

LOCATION OF BOOTH/DIMENSION OF BOOTH:

Exhibitor Supervised (Do Not Proceed)

Indicate workers needed for installation  dismantling

GES is responsible for the following type of booth:

Place Order Here

SCHEDULE
DATE(S)

SCHEDULE
START TIME

  SCHEDULE
END TIME 

TOTAL # OF
          HOURS

TOTAL # OF
X    WORKERS

LABOR
X          RATE =          TOTAL

AM
PM

AM
PM

AM
PM

AM
PM

I agree in placing this order that I have accepted GES Payment Policy and GES Terms &
Conditions of Contract. 

Authorized Signature - Please Sign:

X

A.

B.

C.

Order Directly Online: https://ordering.ges.com/Show/Info/051002582
NEED ASSISTANCE?  
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10
Key Information\Supervised Labor Checklist L-2

RETURN TO:

All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

World Of Asphalt and AGG1 Aggregates Forum & Expo

MANDATORY FORM*
COMPANY NAME EMAIL ADDRESS BOOTH NUMBER

To Be Completed By Exhibitor When Order is Placed
Inbound Freight Information 

Setup Information for GES Installation
Setup Drawings/Instructions Attached 
Setup Drawings With Exhibit

Did You Order ---

Tear-down Information for GES Dismantle
Tear-down Drawings/Instructions Attached
Tear-down Drawings With Exhibit

Outbound Freight Information

Emergency Contact Information / Showsite Contact

I agree in placing this order that I have accepted GES Payment Policy 
and GES Terms & Conditions of Contract.

Authorized Signature - Please Sign: X

Order Directly Online: https://ordering.ges.com/Show/Info/051002582
NEED ASSISTANCE?  
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11

Order Directly Online: https://ordering.ges.com/Show/Info/051002582
NEED ASSISTANCE?

In-Booth Forklift and Labor Order Form T-1

RETURN WITH G-2: PAYMENT & CREDIT CARD CHARGE AUTHORIZATION FORM TO:

All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

World Of Asphalt and AGG1 Aggregates Forum & Expo

COMPANY NAME EMAIL ADDRESS BOOTH NUMBER

SHOWSITE CONTACT SHOWSITE CONTACT PHONE #           DATE/TIME OF ARRIVAL CONTACT'S HOTEL (OPTIONAL)

PLEASE COMPLETE THIS FORM FOR ALL IN-BOOTH FORKLIFT AND LABOR NEEDED. 
TO DETERMINE IF YOU NEED IN-BOOTH FORKLIFT AND LABOR, PLEASE READ THIS FORM CAREFULLY. 

Important Information & Rates

LABOR RATES ARE AS FOLLOWS:
Forklift w/Operator Per Hour Discount Regular

Worker per Hour Discount Regular

Straight Time:
Overtime:
Double Time:
Discount Rate: 
Regular Rate:

Please Indicate Service

Exhibitor Supervised (Do Not Proceed)

Indicate workers needed for installation  dismantling

GES is responsible for the following type(s) of work:

Place Order Here

SCHEDULE
DATE(S)

SCHEDULE
START TIME

  SCHEDULE
END TIME 

TOTAL # OF
          HOURS

TOTAL # OF
X    FORKLIFTS

LABOR
X          RATE =          TOTAL

AM
PM

AM
PM

AM
PM

AM
PM

AM
PM

AM
PM

AM
PM

AM
PM

I agree in placing this order that I have accepted GES Payment Policy and GES Terms &
Conditions of Contract. 

Authorized Signature - Please Sign:

X
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11
Hanging Sign / Truss Labor Information H-1

All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

World Of Asphalt and AGG1 Aggregates Forum & Expo

Hanging Signs

GES is responsible for assembly, installation, and removal of 
hanging signs under 50 pounds. 

5. Include engineer-stamped assembly and hanging 
instructions with the order.  GES accepts no liability for 
any work completed without such instructions, when 
required.  Work is done at Exhibitor’s risk and Exhibitor 
shall indemnify and defend GES and Show Organizer from 
any claims arising out of or related to the installation or 
dismantle of any sign without approved drawings.

Truss & Hoists

GES is responsible for assembly, installation, and removal 
of all trusses weighing 50 lbs or less, are not motorized and 
do not require a chain hoist or motor. 

3.   Climbing on truss is strictly prohibited.

Please complete and return the 

Shipping Instructions

All hanging signs should be received in advance at the GES Warehouse by March 07, 2012.

Order Directly Online: https://ordering.ges.com/Show/Info/051002582
NEED ASSISTANCE?  
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Hanging Sign / Truss Labor Order Form H-2

RETURN WITH G-2: PAYMENT & CREDIT CARD CHARGE AUTHORIZATION FORM TO:

All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

World Of Asphalt and AGG1 Aggregates Forum & Expo

COMPANY NAME EMAIL ADDRESS BOOTH NUMBER

SHOWSITE CONTACT SHOWSITE CONTACT PHONE #           DATE/TIME OF ARRIVAL CONTACT'S HOTEL (OPTIONAL)

GES IS RESPONSIBLE FOR ASSEMBLY, INSTALLATION, AND REMOVAL OF ALL HANGING SIGNS/TRUSS WEIGHING 50 LBS OR LESS, 
ARE NOT MOTORIZED AND DO NOT REQUIRE A CHAIN HOIST OR MOTOR. 

Important Information & Rates

LABOR RATES ARE AS FOLLOWS:
High Lift w/Crew* Discount Regular

Worker per Hour Discount Regular

Straight Time:
Overtime:
Double Time:
Discount Rate: 
Regular Rate:

Please Indicate Service
GES Supervised (OK to Proceed)
A % (  minimum) surcharge will be added to the labor rates above for this 
professional supervision.
Exhibitor Supervised (Do Not Proceed)

Indicate workers needed for installation  dismantling.

Type of Sign 

Shape of Sign 

Dimensions & Weight of Sign

Number of Feet from Floor to Top of Sign 

Is Your Sign Electrical?

Does Your Sign Require Assembly? 

Include engineer-stamped assembly and hanging instructions with the 
order.

LOCATION OF SIGN / DIMENSION OF TRUSS: Use the H-3: Booth Layout 
Form to represent your booth and indicate from each boundary how you 
would like your sign/truss placed.

Place Order Here

SCHEDULE
DATE(S)

SCHEDULE
START TIME

  SCHEDULE
END TIME 

TOTAL # OF
          HOURS

TOTAL # OF
X    LIFT W/ CREW

LABOR
X          RATE =          TOTAL

AM
PM

AM
PM

AM
PM

AM
PM

I agree in placing this order that I have accepted GES Payment Policy and GES Terms &
Conditions of Contract. 

Authorized Signature - Please Sign:

X

A.

B.

C.

Order Directly Online: https://ordering.ges.com/Show/Info/051002582
NEED ASSISTANCE?  
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Cleaning Order Form J-1

RETURN WITH G-2: PAYMENT & CREDIT CARD CHARGE AUTHORIZATION FORM TO:

All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

World Of Asphalt and AGG1 Aggregates Forum & Expo

COMPANY NAME EMAIL ADDRESS BOOTH NUMBER

To All Exhibitors,

Price List

ITEM# DESCRIPTION
DISCOUNT

PRICE
REGULAR

PRICE

Vacuuming
Includes emptying your wastebasket nightly.

$ 0.40

Shampooing
$ 0.66

Mopping and Waxing
$ 0.88

Porter Service
GES will empty wastebaskets & wipe down counters at two hour intervals,  show 
hours only. Vacuuming not included. Calculate by your booth size.

$ 117.00
$ 146.00
$ 175.00
$ 205.00

Cost of shampooing, mopping and waxing will be invoiced on the 
total area of your booth, 100 square feet minimum.
Cost of vacuuming, shampooing, mopping and waxing second/third 
story structures will be invoiced on the total area of your booth, 100 
square feet minimum.

 Due to material and labor costs, orders cancelled 
before move-in begins will be charged  of original price. Similarly, 
orders cancelled after move-in will be charged .

LABOR RATES ARE AS FOLLOWS:
Worker per Hour Discount Regular Show Site

Straight Time:
Overtime:

Double Time:

Discount Rate: 

Regular Rate:

Show Site Rate:
Use for booth wipedown, ice removal, etc. Hourly rates are listed above. The minimum 
charge for labor is four (4) hours per worker per day.  Labor thereafter is charged in half 
(½) hour increments.

Please Indicate Service Place Order Here

Calculate Total Square Footage 

Would you like us to call you and give you a quote for hourly 
porter service?

Please list dates and times Vacuuming Per Day/Periodic 
Porter Service is needed:

GES Servicenter

ITEM# DESCRIPTION     TOTAL SQ FT  X  PRICE/SQ FT    X NO. OF DAYS  =   TOTAL PRICE

ITEM# DESCRIPTION    TOTAL SQ FT   X  PRICE/SQ FT  =   TOTAL PRICE 

ITEM# DESCRIPTION           PRICE         X NO. OF DAYS =   TOTAL PRICE

DESCRIPTION
    TOTAL # OF           TOTAL # OF           LABOR 
      HOURS          X     WORKERS    X       RATE          =   TOTAL PRICE

A.

I agree in placing this order that I have accepted GES payment Policy and 
GES Terms & Conditions of Contract.

Authorized Signature - Please Sign: X

Order Directly Online: https://ordering.ges.com/Show/Info/051002582
NEED ASSISTANCE?  
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Rate applies to orders placed on or before the above Discount 
Deadline Date.
Rate applies to orders placed after the above Discount Deadline 
Date, but before the first day of exhibitor move-in.
Rate applies to orders placed at show site.
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11
Payment and Credit Card Charge Authorization G-2

RETURN TO:

All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

World Of Asphalt and AGG1 Aggregates Forum & Expo

MANDATORY FORM*

Payment Policy
Payment for Services 

Discount Prices

Method of Payment

Exhibitors will 
be charged a $50.00 fee for returned NSF checks.
Third Party Billing

Third
Party Billing Request 
Tax Exempt

Adjustments and Cancellations

Bank wire transfer payment information:
Beneficiary: Global Experience Specialists 

Account #: 
 ABA Routing #: 

SWIFT Address: 
 CHIPS Address: 

If requested, following is the physical address for routing identifiers: 

To properly credit your account,

• exhibiting company name, show name, show facility, and booth number 
• date and amount of wire transfer 
• bank and country where transfer originated

If you have any questions regarding our payment policy, please call GES National 
Servicenter® at 800.475.2098 or visit the GES Servicenter® at the show.
Please complete the information and return payment in full with this form and your 
orders.

For your convenience, 

*This form must be returned to GES for your orders to be processed.

Credit Card Charge Authorization
Your order will not be processed if any 

information is missing.
We require your credit card charge 

authorization to be on file with GES even if you are paying by check or bank 
wire transfer.
Account Number Corporate Card Personal Card

Calculation of Orders TOTAL

$
FULL PAYMENT in U.S. funds drawn on a U.S. Bank

To simplify payment, 

$

$

I agree in placing this order that I have accepted GES Payment 
Policy and GES Terms & Conditions of Contract. *Credit card charge 
authorization signature required below.

X

Order Directly Online: https://ordering.ges.com/Show/Info/051002582
NEED ASSISTANCE?  
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01

11
3rd Party Billing Request G-3

RETURN TO:

All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

World Of Asphalt and AGG1 Aggregates Forum & Expo

Both the Exhibiting Firm and Third Party Third Party 
Credit Card Charge Authorization below GES reserves the right to deny any Third Party 
Billing Request that is not complete or received by the deadline date. 

Exhibiting Firm

The items checked below are to be invoiced to the Exhibiting Firm:

(Please Specify)

Exhibiting Firm Credit Card Charge Authorization
Your order will not be processed if any 

information is missing.
We require your credit card charge 

authorization to be on file with GES even if you are paying by check or bank 
wire transfer.

Account Number Corporate Card Personal Card

I agree in placing this order that I have accepted GES Payment 
Policy and GES Terms & Conditions of Contract. Credit card 
charge authorization signature required below.

X

Third Party

The items checked below are to be invoiced to the Third Party:

(Please Specify)

Third Party Credit Card Charge Authorization
Your order will not be processed if any 

information is missing.
We require your credit card charge 

authorization to be on file with GES even if you are paying by check or bank 
wire transfer.

Account Number Corporate Card Personal Card

I agree in placing this order that I have accepted GES Payment 
Policy and GES Terms & Conditions of Contract. Credit card 
charge authorization signature required below.

X

Order Directly Online: https://ordering.ges.com/Show/Info/051002582
NEED ASSISTANCE?  
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11
Booth Layout Form H-3

RETURN TO:

All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

World Of Asphalt and AGG1 Aggregates Forum & Expo

MANDATORY FORM*

A unique grid must be completed for each of the following services to ensure proper placement of items in your booth. Please do not 
combine services onto a single grid.  Print/photocopy as needed.

BACK OF BOOTH

FRONT OF BOOTH
*This form must be returned to GES for your orders to be processed.

Order Directly Online: https://ordering.ges.com/Show/Info/051002582
NEED ASSISTANCE?  
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